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Manual for Moodle — Uploading

Documents




Uploading Documents to Moodle

1. Onceyou are logged into your account click eLearning — then click courses and click on the
appropriate course/unit
2. Click on the Assignment you are wishing to upload — please note the bellow is just an example

Course Information and Outline

B ssenLsoo2 Apply Gel Nail Enhancements - Step By Step

Student Resources

P
¥ SHBBNLS002 Apply Gel Nail Enhancements - Student Wokrbook

Please see attached your student workbook for your SHBEBNLS002 Apply Gel Nail Enhancement unit

In this workbook please find your class activities and course information.

& SHBEBNLS002 Apply Gel Nail Enhancements - Student Workbook UPLOAD HERE

Upload your student workbook for the SHBBNLS002 Apply Gel Nail Enhancements unit here by 12th March.

Please ensure that all activities are completed and that you convert your file to a PDF. To be marked as competent for this unit yo must complete all required activities as
discussed by your educator and upload it as a PDF to this submission folder.

= SHBBNLS002 Apply Gel Nail Enhancements - Student Theory Assessment Booklet UPLOAD HERE

Please find attached the Theory Assessment Booklet for the SHBBNLS002 Apply Gel Nail Enhancements unit.

Please complete this on your device during your designated class and re-upload to Moodle by the due date and time as a PDF Document.

3. Click Add Submission

SHBBNLS001 Provide Manicure and Pedicare Services - Student Assessment Submission
UPLOAD HERE DUE 4th April

Please find attached the Theory Assessment Booklet for the SHBBNLS001 Provide IManicure and Pedicare Services unit.

Please complete this on your device during your designated class and re-upload to Moodle by the due date and time as a PDF Document.

E \'ﬁ SHBBNLS001 - Candidate Assessment Tool THEORY docx

Submission status

Attempt number This is attempt 1 ( 3 attempts allowed )
Submission status No attempt

Grading status Not graded

Due date Thursday, 4 April 2019, 11:55 PM
Time remaining 35 days 10 hours

Last modified -

Submission comments » Comments (0)

Add submission

IMake changes to your submission
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4. This is now were you add the document as a PDF that you are submitting. You upload your
document by clicking the box marked with the red arrow on the picture below

SHBBNLS001 Provide Manicure and Pedicare Services - Student Assessment Submission
UPLOAD HERE DUE 4th April

Please find attached the Theory Assessment Booklet for the SHEBNLS001 Provide Manicure and Pedicare Services unit

Please complete this on your device during your designated class and re-upload to Moaodle by the due date and time as a PDF Document.

File submissions Maximum size for new files: 100ME, maximum attachments: 1

il Files

-

You can drag and drop files here fo add them

-4 SHBBNLS001 Provide Manicure and Pedicare Services - Jump to... v
Student Workbook UPLOAD HERE

5. From here you will click the choose file option which you will then be able to select the
document you wish to upload. Then click upload this file. If you wish to upload two or more
documents please complete this step again.

6. Then click save changes which will load you to a new page.

7. When the next page loads you will see “Draft (not submitted)”, then click submit assignments




SHBBSPA004 Provide Indian Head Massages for Relaxation - Student Theory Exam

UPLOAD HERE

Please find Attached the Theory Assessment Booklet for the SHBBSPAD04 Provide Indian Head Massages for Relaxation unit.

Please complete this on your device in your designated class and re-upload to Moodle by the due date and time as a PDF Document.

L. SHBBSPAOO4 - CAT - Theory.docx

Submission status

Aftempt number
Submission status
Grading status
Due date
Extension due date
Time remaining
Last modified

File submissions

Submission comments

This is attempt 1 (3 attempts allowed ).
Draft (not submitied)

Not graded

Friday, 1 March 2019, 11:55 PM
Monday, 4 March 2019, 11:55 PM

11 hours 11 mins

Monday, 4 March 2019, 12:43 PM

SHBBSPADDM - CAT - Theory (5) exam sca pdf

» Comments (0)

Edit submission

IMake changes to your submission

Submit assignment

8. On the next page that loads this is to declare that this is your own work. Tick the box and click

continue

9. You will now see a green highlighted area that says, this means your exam has been uploaded

SHBBSPA004 Provide Indian Head Massages for Relaxation - Student Theory Exam

UPLOAD HERE

Please find Attached the Theory Assessment Booklet for the SHBBSPAQ04 Provide Indian Head Massages for Relaxation unit.

Please complete this on your device in your designated class and re-upload to Moedle by the due date and time as a PDF Document

W SHBBSPAOQ04 - CAT - Theory.docx

Submission status

Attempt number
Submission status
Grading status
Due date
Extension due date
Time remaining
Last modified

File submissions

Submission comments

< SHBBSPAO004 Provide Indian Head Massages for
Relaxation - Student Workbook UPLOAD HERE

This is attempt 1 ( 3 attempts allowed ).
Submitted for grading
Not graded
Friday, 1 March 2019, 11.55 PM
Monday, 4 March 2019, 11:55 PM
11 hours 5 mins
Monday, 4 March 2019, 12:49 PM
] - SHBBSPA004 - CAT - Theory (5) exam sca.pdf

» Comments (0)

Jump to... v




